How to set your automatic email response when you are out of the office
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Open internet Explorer / then open Communicate: http://postoffice.ag.ohio-state.edu:8100
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Put in your user name and password
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Select Rules
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Scroll down to the Vacation Message / select enable / put in your vacation message / select update
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When you click on enable you see a checkmark in the box before the vacation message 
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You can now exit the program
