Participating in a WebEx meeting or program as a p#icipant.
The following directions are for those whom plaridgin in as a participant.

(This is a sample copy of the email that might &et ®ut to the participants).

Hello ,
Jerry Thomas has invited you to join a meeting on the Web using WebEx.

TOPIC: WebEx 101 (je)

DATE: Thursday, March 15, 2007

TIME: 10:00 pm, Eastern Daylight Time (GMT -04:00, New York ).
MEETING MUMBER: 682 231 282

PASSWORD: marchmad

TELECOMNFEREMCE: Call-in toll-free number (US/Canada). 866-469-3239
Call-in number (US/Canada). 50-429-3300

Please click the link below to see more information, or to join the meeting.

Here's what to do:

1. Atthe meeting’s starting time, either click the following link or copy and paste itinto your Web browser:
https:fosu.webex comiosuf.php?ED=89653557&UID=446347 27

2. Enter your name, your email address, and the meeting password (if required), and then click Join.

3. Ifthe meeting includes a teleconference, follow the instructions that automatically appear on your screen.

Thats it You're in the web meeting!

WebEx will automatically setup Meeting Manager for Windows the firsttime you join a meeting. To save time, you can setup prior to the meeting by clicking this link:
https:fosu.webex cormfosu/meetingeenterimesetup php
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3. Ifthe meeting includes a teleconference, follow the instructions that automatically appear on your screen.
That's it! You're in the web meeting!

WebEx will automatically setup Meeting Manager for Windows the first time you join a meeting. To save time, you can setup prior to the meeting by clicking this link:
hitps:fosu.webex.com/osu/meetingcenter/mesetup.php

ForHelp or Support:
Goto hitps:fosu.webex. comiosuime click Assistance, then Click Help or click Support.

To contact Jerry Thomas call 1-419-422-6106 or, email: thomas69@postofiice.ag.ohio-state. edu

To add this meeting to your calendar program (for example Microsoft Qutlook), click this link:
hitps:iosu.webex.comiosufphp?ED=82653557 &UID=44634727&ICS=I|

The host requests that you check for compatibility of rich media players for Universal Communications Format (UCF) before you join the session. UCF allows you to view multimedia
during the session. To check now, click the following link:
hitps:fosu.webex.com/osu/systemdiagnosis.php

hitp:ifwww webex.com
We've gotto start meeting like this(TM)

Go towww.osu.webex.conrclick enter
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The login will take you to the following screen.i€k on the Today tab to see what programs are
scheduled for that day.
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w Attend a Meeting

Browse Meetings Search for: I:I All meeting times in: Eastern DT

Unlisted Meeting (Type host name, meeting topic. or any text in agenda)
Register
p Host a Meeting Weskly T Monthly 1
p SetUp
b Assistance 4Monday, March 12, 2007 » | 3

Time ~ Topic Duration

Mo meetings are either scheduled or in progress.
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Find the meeting that you want to participate aodhte click the topic.
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Tuesday, March 13, 2007
w Attend a Meeting Starting Time Topic Host Duration Status
Browse Meetings 3:00 am AEDG mtg (jt) Jerry Thomas 1 hour Not started

Unlisted Meeting
Wednesday, March 14, 2007

. No scheduled meetings

p Host a Meeting

p SetUp Thursday, March 15, 2007

p Assistance Starting Time ~ Topic Host Duration Status
10:00 pm WebEx 101 (je) Jerry Thomas 1 hour 30 minutes Mot started

Friday, March 16, 2007

Starting Time Topic Host Duration Status
9:30 am EEO Linda Kutilek 1 hour 30 minutes Mot started

Saturday, March 17, 2007

No scheduled meetings
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Type in the meeting password that you received fitwerhost / click OK
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Click on the Join Now button
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Meeting Information: WebEx 101 (je) (2] &

w Attend a Meeting

Browse Meetme: Status: Mot started

Unlisted Meeting Date: Thursday, March 15, 2007

Register Starting time: 10:00 pm, Eastern Daylight Time (GMT -04:00, New Yaork) ES

Duration: 1 hour 30 minutes
p Host a Meeting Meeting number: 682 231 282
b SetUp Meeting password: marchmad
Teleconference: Call-in toll-free number (US/Canada). 866-469-3239

p Assistance Call-in number (US/Canada): 650-429-3300 L

Host: Jerry Thomas
Host's email address: thomas69@postofice.ag.ohio-state.edu

Addto My Calendar | [ GoBack

The host requires that you check your system for compatibility with the Universal Communications
Format (UCF) before you join the meeting. UCF allows you to view multimedia during the meeting.
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w Attend a Meeting
Resmees BT Ta join this meeting, please provide the following information-

Unlisted Meeting

Ut Your name: ‘
p Host a Meeting Email address: ‘ "note:Verify your e-mail address is A
correct, so that you may receive a 3
p SetUp Meeting p d: meeting transcript.
p Assistance Use of WebEx Services is governed by these Terms of Service
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w Attend a Meeting
Resmees BT Ta join this meeting, please provide the following information-

Unlisted Meeting

Register
=g Your name: ‘Jlm elder

*note:Verify your e-mail address is

Email address: ‘e\der.Z@cfaes.osu.edu|

p Host a Meeting

correct, so that you may receive a
p SetUp Meeting p d: meeting transcript.
p Assistance Use of WebEx Services is governed by these Terms of Service

[rowerco d@n 1
LIk |

| [3 @ mtemet L % v
BOLIHCFEBEIRD S nasan




"™ WebEx Meeting Manager - WebEx 101 (je) ImE=

File Edit Share View Communicate Partidpant Meeting Help

BEO|E

| Videa Panels *
~ | Participants i
Name £ Tools
Meeting Topic: WebEx 101 (je) @ Jerry Thomas (Host) .
jim elder L]
Host: Jerry Thomas
Teleconference: Call-in toll-free number (US/Canada) 866-468-3239
Call-in number (US/Canada) 650-428-3300

Meeting number: 682 231 282
Attendee ID: 238

Agenda:

Learn the basics of using WebEx conferencing.

WebEx Conferencing is a combination toll-free telephane conference enhanced by synchronized
viewing of documents and applications through your own computer. You need access to a
telephone and a broadband (high speed) internet connection.

WebEx allows you to share documents, make presentations, and collaborate with people across [ Raise Hand ute
town and around the world. WebEx conferencing lets you use the power of the Internet to hold

meetings without leaving your office. You can view, annotate, or edit documents in real time. = [ Chat ot
‘Work out the budget, collaborate on presentation material, and communicate without the hassle
or expense of traveling.
‘ Type chat messages here....
Send

Sendto: | Al Partidpants n
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